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WHEREAS,

the Student Government Association Bylaws have not
been revised since December 30th, 1992, and;

WHEREAS,

it has become increasingly important that the
Bylaws b e revised to meet current situations and
concerns, and;

WHEREAS,

many concerns have been raised since the last
revision.

THEREFORE,

LET IT BE RESOLVED that the attached and revised
Bylaws be approved by the Student Government
Association Senate.

Passed on April 28th as ammended, 12:5:1
Respectfully submitted,

Barbara L. Roque, OBC Chair

Introduced by Organization and Bylaws Commit tee
· _"llate Action Tabled 8: 1: 2
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WHEREAS,

the Student Government Association Bylaws have not
been revised since December 30th, 1992, and;

WHEREAS,

it has become increasingly important that the
Bylaws be revised to meet current situations and
concerns, and;

WHEREAS,

many concerns have been raised since the last
revision.

THEREFORE,

LET IT BE RESOLVED that the attached and revised
Bylaws be approved by the Student Government
Association Senate.

Respectfully submitted, · SSitba ra L. Rogue, OBC _Cha j r
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BYLAWS REVISIONS - Spring 1995
Recommended by the Organization and Bylaws Committee

(
1.

The Treasurer position was DELETED from the Bylaws.

2.

(p.3)
Article II, Section 2 - ADD: one (1) more appointed
officer, Graduate Student Advocate.

3.

The State Council of Student Body Vice Presidents (SCSBVP)
was DELETED from the Bylaws since it is not longer in
operations.

4.

(p.6)
Article II, Section 2 - ADD: Subsection 2e. Graduate
Student Advocate.

5.

(p.15) Article III, Section 5 - CHANGE: Special Definitions
of Senate; TO: Senate Operations.

6.

(p.19) Article III, Section 7 - ADD: Subsection 7c. ExOfficio Voting.

7.

(p.21) Article IV, Section 3, Subsection 3a - DELETE: "The
Vice Chairperson shall be elected by the membership of the
committee at the first regular Committee meeting after the
election of the Chairperson." This is already stated in
Section 4, Section 4a.

8.

(p.21) Article IV, Section 3, Subsection 3a. - DELETE: "The
Chairperson of any SGA Committee may be removed by a
majority vote of the Senate. The Vice Chairperson may be
removed by a majority vote of the committee." This is
already stated in Section 3, Subsection 3b.

9.

(p.29) Article V, Section 5, Subsection Sa - CHANGE: the SPB
subcommittees; TO: Annual Events, Concerts, Festivals,
Lectures/Comedy, Publicity, and Homecoming.

10.

(p.34) Article VII, Section 2 - CHANGE: the current exofficio members of the President's Cabinet become the
members of the Cabinet, while the current members become
ex-officio members.

11.

(p.35)

12.

(p.36) - Article XI, Section 2 - ADD: Subsection 2a.
Elections Subcommittee.

13.

(p.40) - Article X, Section 1 - CHANGE: The Assistant Dean
Of Student Life; TO: The Director Of Student Development.

(

- ADD: Article VIII. Legislative Body.

IMPLEMENTATION RESOLUTION

Immediately upon ratification by two-thirds (2/3) of those members
voting, these Bylaws shall become the policies and practices of the
Student Government Association of the University of North Florida.
Ratified by Student Government
House of Representatives,
February 4, 1982
First Revision

12/82

Second Revision

10/83

Third Revision

02/84

Fourth Revision

03/85

Fifth Revision

11/13/85

Sixth Revision

09/23/87

Seventh Revision

09/28/88

Eighth Revision

10/18/89

Ninth Revision

03/08/91

Tenth Revision

04/03/92

Eleventh Revision

12/30/92

Twelfth Revision

04/21/95
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ARTICLE I
THE ORGANIZATION

SECTION 1.

The name of this organization shall be the Student Government
Association of the University of North Florida.
SECTION 2.

MEMBERSHIP

The membership of the Student Government Association shall consist
of all students currently registered and paying Activity and
Service Fees to the University of North Florida.
Members of the
Faculty Association, the University Support Personnel System, and
any
Administrative
or
Professional
staff
member
cannot
simultaneously be members of the Student Government Association,
but may have non-senator membership on Student Government
Association committees and/or boards.
SECTION 3.

(

PURPOSE

The purpose of this organization shall be to represent student
concerns in all University-wide matters while developing and
promoting programs and activities of practical value and interest
to students.
This shall include but not be limited to the
following:
A.
The allocation of the Activity and Service Fee Budget.
B.
The evaluation and establishment of student programs.
C.
The support and development of student activities, clubs
and organizations, publications, and services.
D.
The representation of concerns for student morale,
welfare, responsibility, and integrity.
E.
Responsibility for various student recognition and
awards.
F.
Other activities as may pertain directly to students.

1

ARTICLE II.
OFFICERS OF THE ASSOCIATION
SECTION 1.

OFFICERS

There shall be two (2) elected officials of the Student Government
Association: The President and Vice President. Each officer shall
be a registered student (full/part time) and will have a cumulative
grade point average of 2.0/4.0. These officers shall be elected by
the student body and may not hold a particular office for more than
two consecutive terms. A term will not exceed one (1) year.
SUBSECTION la. President

(

The position of President shall be the primary official of the
Student Government Association. The duties of the President shall
include:
To oversee all activities of the Student Government
1.
Association.
2.
To co-sign, along with the Student Government Association
Comptroller,
on all expenditures from the Student
Government Association operating budget.
3.
To transmit information and legislation of the Student
Government Association Senate to the University President
on a regular basis.
·
4.
To serve as an ex-officio member of the Student
Government Association Senate,
standing committees,
boards, councils and ad-hoc committees thus counting
towards quorum but not against it.
5.
To insure that all legislation transmitted to him/her by
the Senate President is acted upon within five (5)
working days of the Senate meeting.
6.
To veto, when he/she deems appropriate, any legislation
presented to him/her by the Senate President within five
( 5) working days after the legislation has been presented
by the Senate President.
7.
To assign job related duties to any SGA Committee, Board,
and/or Cabinet member.
An appeal of this duty may be
approved by a majority of the Senate.
To perform other duties as described in the position
8.
description.
SUBSECTION lb. Vice President

The position of Vice President is designed to provide control over
the internal activities of the Student Government Association. The
duties of the Vice President shall include:
1.
To perform the duties of the President in the event of
his/her absence, recall, or resignation.
2.
To serve as President of the Student Government
Association Senate.
2

3.

4.
5.

6.

To co-sign, along with the Student Government Association
Comptroller, on all expenditures from the Student
Government
Association
operating budget
when
the
President is not available.
To handle all probationary cases within SGA.
To serve as an ex-officio member of the SGA Committees,
Boards, Councils, and Ad-hoc Committees, except where
he/she shall serve as a member of the Organization &
Bylaws
Committee
(but
not
Chairperson
or
Vice
Chairperson), and the President's Cabinet, counting
towards quorum but not against it.
To perform other duties as described in the position
description.

SECTION 2.

APPOINTED OFFICERS

There shall be five (5) other officials of the Student Government
Association appointed by the Student Government Association
President and ratified by a majority vote of the President's
Cabinet and then the Senate. This shall be accomplished by the
third (3) Senate meeting of each academic term, or when a vacancy
occurs. These five
(5) officers will be students currently
registered and paying Activities and Service Fees to the University
of North Florida and will have a cumulative grade point average of
2.0/4.0. These five (5) officers shall be the Director of Student
Lobbying, Executive Assistant, Minority Affairs Advocate, Public
Relations Director, and Advocate Student Graduate. These four
positions shall be removed by the Student Government Association
President.
SUBSECTION 2a.
1.

Director of Student Lobbying

Purpose

The Director of Student Lobbying shall serve as liaison
between the students of the University and activities in
the state and national legislative bodies.
2.

Duties
a.
To
b.

c.

d.
e.

coordinate the lobbying activities of the
student population of the University of North
Florida in matters of interest to students.
To keep abreast of legislative developments that
are of student interest.
To establish and maintain rapport with the Florida
Student
Association (FSA) , the State Council of
Student Body Presidents (SCSBP) , and the National
Student Roundtable (NSR), as well as the Student
Governments of the other State University System
institutions.
To conduct Voter Registration.
To maintain and update, as needed, a list of voter
deputy registrars on campus and provide a copy of
3

f.
g.

h.

i.
j.

this list annually to the Duval County Supervisor
of Elections' Office in conjunction with the SGA
official representative of said office.
To perform other duties as set forth by the Student
Government Association President, the Cabinet, and
the Senate.
To serve as an ex-officio member of the President's
Cabinet, except where he/she will serve as a member
of the Student Advocate Committee, counting towards
quorum but not against it.
To chair the Political Action Team.
To report to the Student Government Association
President, Senate, and President's Cabinet on all
legislation affecting students.
To perform other duties as described in the
position description.

SUBSECTION 2b. Executive Assistant
1.

Purpose

The Executive Assistant shall assist the Executive Branch
in fulfilling the duties of that office.
2.

Duties
a.
Research and prepare reports on various projects

b.
c.

d.
e.
f.
g.
h.

i.

j.

k.

and/or
lSsues
for
the
Student
Government
Association that will benefit the students of the
university.
Design and produce various management tools for the
Student Government Association.
Design, modify, and manage filing systems of the
Student Government Association Executive Officers.
Initiate correspondence to other Florida Student
Government Officials,
local leaders and State
legislators.
Read and sort mail at the request of the Student
Government Association President.
Prepare workbooks, reference guides, and handbooks
on
various subjects or projects for the Student
Government Association.
Serve on at least one University Committee.
Serve as an Ex-officio member of the President's
Cabinet.
Coordinate the appointment process of the students
to University Standing Committees and/or Ad-hoc
Committees,
as well as ma i ntain the Student
Government Association
·; 7 .:-l iversity Committee
Handbook.
Research policies on education and student issues
involving the Board of Regents (BOR) , the Florida
Student Association (FSA) , and the St ate Council of
Student Body Presidents (SCSBP) .
Attend Florida Student Association (FSA) meetings,
at this and other universities, at the Student
4

1.
m.

n.

Government
Association President's request (and
other meetings deemed appropriate) .
Assist in survey research with other elements of
the
Student Government Association to determine
student opinion.
Other position related duties as assigned by the
Student Government Association President,
the
Cabinet, and the Senate.
To perform other duties as described in the
position description.

SUBSECTION 2c. Minority Affairs Advocate
1.

Purpose

The Minority Affairs Advocate shall serve as a liaison
between the minority students of the University and the
Student Government Association.
2.

Duties
a.
To facilitate the recruitment and retention of
minority
students into the Student Government
Association.
b.
To advise the University on issues concerning the
recruitment and retention of minority students.
c.
To keep abreast of issues and decisions within the
university and the State and National Legislature
which affect minority students.
d.
To act as a liaison between minority organizations
on campus and the Student Government Association .
e.
To
inform
and
educate
Student
Government
Association
Senate,
President's
Cabinet,
and
Student Government Association Officers on minority
issues at the University of North Florida.
f.
To inform and educate the University community,
Jacksonville community, and the State of Florida on
minority issues at the University of North Florida.
g.
To perform other duties as set forth by the Student
Government Association President, the Cabinet, and
the Senate.
h.
To report to the Student Government Association
President, Senate, and President's Cabinet on all
issues affecting minorities.
i.
To serve as a member of the Student Advocate
Committee counting towards quorum but not against
it.
j.
To serve as an ex-officio member on the President's
Cabinet .
k.
To pe rf orm other duties as described in the
position description.

5
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SUBSECTION 2d. Public Relations Director

(

1.

Purpose

The Public Relations Director shall facilitate communication
between the Student Government Association and the following:
Student Body, University community, Jacksonville community and
the State of Florida.
2.

Duties
a.
To act as a liaison with Student Programming Board

b.

c.

d.

e.

f.
g.

h.

Publicity subcommittee,
the University Events
Coordinator, and Student Government Association
President.
To coordinate internal and external communication
activities with the Assistant University Events
Coordinator and Student Government Association
President.
To work with the Advisory Council of Student
Organization Presidents (ACSOP) in promoting
ClubFest and Spring Bash. The Public Relations
Director will also act in an advisory capacity for
other Advisory Council of Student Organization
Presidents' (ACSOP) events.
To function as a liaison with school publications
(i.e. "Spinnaker", "Mariner") regarding Student
Government Association activities and services.
To work with the Elections Committee/Organization
and Bylaws Committee in promoting elections.
To perform other duties as set forth by the Student
Government Association President, the Cabinet and
the Senate.
To serve as an ex-officio member of the President's
Cabinet.
To perform other duties as described in the
position description.

SUBSECTION 2e. Graduate Student Advocate
1.

Purpose

The Graduate Student Advocate shall serve as a liaison between the
graduate student body of the University and the Student Government
Association (SGA) .
2.

Duties
a.
To
b.

c.

facilitate the recruitment and retention of
graduate students in SGA.
To advice the University on issues concerning
recruitment and retention of graduate students.
To establish and maintain rapport with the florida
Student Association (FSA) , the State Council of
Student Body Presidents (SCSBVP) as well as the
Student Governments of the other state university
6

d.

e.
f.

g.

h.
i.

SECTION 3.

system institutions on issues concerning graduate
students.
To keep abreast of issues and decisions within the
university and the state and national legislature
which affect graduate students on campus and the
SGA.
To act as a liaison between graduate students on
campus and the SGA.
To attend, inform, and educate Senate, President's
Cabinet, and SGA on graduate student issues at the
University of North Florida.
To inform and educate the University community,
Jacksonville community, and the State of Florida on
graduate issues at the University of North Florida.
To report to the SGA President,
Senate, and
President's Cabinet on all issues affecting graduate
students.
To perform other duties as described in the position
description.
ASSISTANT OFFICERS

There shall be one (1) assistant official of the Student Government
Association:
the Assistant Director of Student Lobbying.
SUBSECTION 3a. Assistant Director of Student Lobbying
1.

Purpose

The Assistant Director of Student Lobbying shall assist
the Student Government Association President and the
Director of Student Lobbying as a liaison between the
students of the University and local, state and national
leaders.
2.

Duties
a.
To assist the Director of Student Lobbying in
coordinating and implementing the lobbying efforts
of the Student Government Association.
b.
To keep abreast of legislative developments that
are of student interest.
c.
To establish and maintain a good working rapport
with the Florida Student Association (FSA) , the
State Council of Student Body Presidents (SCSBP) ,
the State Council of Student Body Vice Presidents
(SCSBVP) , the National Student Roundtable (NSR) ,
the Student Government Associations within the
State University System, and with local, state, and
national leaders.
d.
To enlighten the Student Government Association
Senate and the Student Body of ongoing campus and
local issues and lobbying activities on a regular
basis, orally or in writing.
e.
Encourage the participation by students in the
political process on local, state and national
7

f.
g.

h.

i.

j.

k.

1.

m.

3.

levels through grass-roots lobbying activities,
personal approach lobbying efforts,
and other
appropriate and approved means.
To register voters and educate them on various
issues.
To serve as Vice Chairperson of the Student
Government Association Political Action Team.
To maintain and update the legislative files for
the Student Government Association.
To attend Florida Student Association (FSA), Board
of Regents (BOR) , and National Student Roundtable
(NSR) meetings at the request of the Student
Government Association.
To compile and update a lobbying manual covering
campus and local issues.
To serve as an ex-officio member of the President's
Cabinet except where he/she shall serve as a member
of the Student Advocate Committee, thus counting
towards quorum but not against it.
To perform other duties as described in the
position description.
Other duties as set forth by the Student Government
Association President, the Director of Student
Lobbying, the President's Cabinet, and the Senate.

Selection Procedure

The Assistant Director of Student Lobbying shall be
appointed
by
the
Student
Government
Association
President, with the from the existing Student Government
Association Director of Student Lobbying, who will
principally direct the activities of the Assistant
Director of Student Lobbying. The appointment must be
approved by the President's Cabinet by the third ( 3)
Cabinet meeting of each academic term, or when a vacancy
occurs, and ratifi.ed by the Senate. Applicants are not
required to be senators but it is suggested.
4.

Removal

The Assistant Director of Student Lobbying may be removed
by the Student Government Association President.
SECTION 4.

VACANCIES

SUBSECTION 4a. Presidential Vacancy

In the event of a vacancy in the office of President, the Vice
President will automatically assume all duties of the President
until the next regular election.

8

SUBSECTION 4b. Vice Presidential Vacancy

In the event of a vacancy in the office of Vice President, the
Senate President Pro-Tempore will temporarily assume all of the
duties of the Vice President for a period no longer than thirty
(30) days. The President's Cabinet will interview, and recommend
to the Senate, a candidate, to be approved by the Senate within
that thirty (30) day period. That candidate will be Vice President
until the new Vice President, elected in the general election, is
sworn in.

SUBSECTION 4c. Simultaneous
President

Vacancies

of

President

and

Vice

In the event of simultaneous vacancies in the offices of the
President and Vice President, the Senate President Pro-Tempore will
temporarily assume the duties of President and the Cabinet will
appoint a temporary Vice President for a period no longer than
thirty (30) days. A special election by the student body will be
conducted by the Organization and Bylaws Committee for both
offices, President and Vice President.
The election must be
ratified by the Senate.
SUBSECTION 4d. Ter.m in Office

Any officer elected to fill a vacancy during a general election
will serve out the remainder of the original term.
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ARTICLE I I I
SENATE
SECTION 1.

PURPOSE

The Senate shall be the legislative body of the Student Government
Association.
SECTION 2.

MEMBERSHIP

The Senate shall consist of forty (40) elected or appointed
members, and the Student Government Association Vice President, who
shall act as Senate President. To be eligible to hold a Senate
seat, each person will need to be a registered student (full/part
time) , will have at least a minimum cumulative grade point average
of 2.0/4.0 and paying Activity and Service Fees to the University
of North Florida.
The SGA President is an ex-officio member
counting towards quorum, but not against quorum. Senators must
serve on at least one (1) SGA Committee/Board and on at least one
(1) University Committee. Each Senator is responsible to see that
he/she is appointed to a SGA Committee/ Board and University
Committee by the next regular meeting of the Senate after being
sworn in. Senators cannot serve on more than two (2) SGA
Committees/Boards, excluding President's Cabinet and any SGA
subcommittees.
At-large members may participate as ex-officio Senators. At-large
members
must
be
members
of
the
UNF
community
(student/faculty/staff). The at-large members must register in the
Student Government Association office at least twenty-four (24)
hours in advance of the meeting in which they plan to participate.
At-large members shall not count towards quorum. There shall be no
limit to the number of at-large members at any meetings.
SECTION 3 .
DUTIES
a.
To represent students in all University-wide matters.
b.
To develop and promote activities of practical value and
interest to students.
c.
To maintain communication with the student body and the
Student Government Association President on all matters
of concern to students.
d.
To consider all legislation necessary and proper for the
operation of the Student Government Association.
e.
To recall, when appropriate, Student Government Officers
and Senators as provided in Article IX.
f.
To override, when appropriate, a Presidential veto of any
legislation by a two-thirds (2/3) vote of those members
in attendance of the Senate meeting and voting.
g.
To serve as the validating body for all Student
Government Association elections.
h.
To approve/disapprove all Senate appointments made by the
Organization and Bylaws Committee.
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i.
j .

To approve/disapprove all recommendations or removals for
Student Government Association standing committees, and
from the President's Cabinet.
To obtained an absentee form from the Senate President
Pro-Tempore when he/she misses a meeting.

SECTION 4.

OFFICERS

There shall be three officers of the SGA Senate:
the Senate
President, the Senate President Pro-Tempore, and the Senate
Parliamentarian.
The Vice President of the Student Government
Association shall serve as the Senate President.
The Senate
President Pro-Tempore and the Senate Parliamentarian shall be
elected by the membership of the SGA Senate.
SUBSECTION 4a. Election of Officers
1.

Senate President Pro-Tempore

At the second meeting of each new session of the Student
Government Association Senate, immediately after roll
call, the Senate President shall call for the election of
a Senate President Pro-Tempore from its membership by
plurality vote (plurality vote - largest number of votes
to be given to any candidate or proposition) of the
Senate.
The term for Pro-Tempore is approximately for
one half (1/2) year, coinciding with the Fall and Spring
elections.
2.

Senate Parliamentarian

At the second meeting of each new session of the Student
Government Association Senate, the Senate President shall
immediately
call
for
the
election
of
a
Senate
Parliamentarian from among the Senate membership by
plurality vote. The term shall be approximately for one
half (1/2) year, coinciding with the Fall and Spring
elections.
3.

Senator Vacancies

In the case of Senator seat vacancies, the Organization
and Bylaws Committee (OBC) shall conduct interviews for
these positions in accordance with the OBC Policies and
Procedures.
SUBSECTION 4b. Officers Duties
1.

Senate President
a.

b.

To conduct meetings of the Senate in accordance
with parliamentary procedure.
To preserve order and decorum and have general
control of the Senate meeting.
In case of
disturbance or disorderly conduct in the Senate
meeting, he/she may at hi s /her discretion cause
individuals to be removed f r om the meeting.
11

c.
d.

e.
f.
g.

h.

i.
j.

k.
1.

m.
2.

To prepare, approve, and distribute the agenda for
each Student Government Association Senate meeting.
To refer all parliamentary interpretations to the
elected Parliamentarian.
To refer Bylaw interpretations to the Chairperson
of the Organization and Bylaws Committee.
To call a meeting of the Senate no later than two
(2) weeks after the first day of classes of each
term.
To determine the time, day, frequency, and place of
the regular meetings of the Senate. Decisions made
shall be subject to the approval of a majority of
the Senate members in attendance and voting.
To compile the Senate Packet, which shall consist
of
the
agenda,
previous
Senate
minutes,
legislation, and any pertinent business of the
Student Government Association. It will be placed
in the Senators' boxes no less than twenty-four
(24) hours prior to a regular Senate meeting.
To collect the minutes and Policies and Procedures
of all Student Government Association standing,
special or ad-hoc committees.
To transmit all final Senate legislative action to
the Student Government Association President no
later than three (3) working days after the Senate
meeting in which the legislation was passed.
To serve as a member, but not chair or vice chair
of the Organization and Bylaws Committee.
To serve as an ex-officio member of all Student
Government Association standing committees, boards,
and ad-hoc committees except the Organization and
Bylaws committee.
To perform other duties as described in the
position description.

Senate President Pro-Tempore
a.
b.

c.
d.

To assume the duties of the Senate President as
described above in the event of his/her absence.
To serve as a member of the Organization and Bylaws
Committee, counting towards quorum but not against
it.
To assist the Senate President in organizing,
setting-up, implementing, and cleaning up after
each Senate meeting.
To be responsible for implementing all procedures
dealing with Senate attendance and absences, as set
forth in Subsection 4d, item b, of Article III in
the Student Government Association Bylaws, and to
also be responsible for the following:
1.
To conduct roll call at the beginning and end
of each Senate meeting, and keep a written
record of attendance.
2.
To provide Senate absentee forms to all
Senators that were not in attendance for the
12

e.

f.

g.
h.

i.

first or last roll call, or both, after each
Senate meeting. The absentee form is due back
to the Senate President Pro-Tempore's mail box
six working days of the meeting missed.
3.
To turn in a written attendance report in the
form of a roll call record to the Senate
President for final approval, by the fourth
school day preceding the next Senate meeting.
The attendance report will show all absences,
half and full, for each Senator and whether
these absences are excused, unexcused, or have
yet to be reviewed by the Organization and
Bylaws Committee.
4.
To notify in writing all Senators who are in
danger of being removed from the Senate roll
call due to absences. This notification shall
be sent through U.S. mail to the address on
file for the Senator and placed on the
Senator's mail box.
5.
To be responsible for educating all Senators
as
to
Student
Government
Association
attendance policy.
Under the direction of the Senate President, the
Pro-Tempore will be responsible for implementing
Student
Government
recruitment
and
retention
projects. This will include but not be limited to
the following:
1.
Giving each new Senator a Senate information
packet.
2.
Assisting the Senate President in organizing,
implementing,
and
evaluating
Student
Government
Orientations
and
Leadership
Workshops.
3.
To promote openings in the Senate with
newspaper articles, posters, an information
desk at major campus events, and any other
methods available to the Senate President
Pro-Tempore.
4.
To organize, implement and evaluate social
activities designed to promote unity and
friendship
within the
Student Government
Association.
To
assist
the
Senate
President
with
filing
information
relevant
to
Student
Government
Association Senate activities.
To serve on University committees if the Senate
President is unable to attend.
To undertake duties as set forth by the Senate
President, the Organization and Bylaws Committee,
Cabinet,
or
Senate,
relevant
to
the
Senate
President
Pro-Tempore's
job
description
and
responsibilities.
To serve as an ex-officio member of all SGA
Committees/Boards and Ad-hoc Committees, excluding
the Organization and Bylaws Committee in which
13

j.

3.

he/she shall serve as a member
(but not as
Chairperson
or
Vice
Chairperson)
and
the
President's Cabinet, thus counting towards quorum
but not against it.
To perform other duties as described in the
position description.

Senate Parliamentarian
a.
To advise the presiding officer and Senate when
b.

c.
d.
e.
f.

g.
h.

i.

j.

requested, on matters of parliamentary procedure
using Robert's Rules of Order, Newly Revised.
To serve as a member of the Organization and Bylaws
Committee and other committees he/she has been
appointed to by the President's Cabinet, counting
towards quorum but not against it.
To assist the Senate President in organizing,
implementing and cleaning up after each Senate
meeting.
To assist the Senate President in organizing,
implementing and evaluating Student Government
Orientations and Leadership Workshops.
To give each new Senator a Parliamentary Procedure
Information Packet.
To
assist
Senate
President
Pro-Tempore
in
implementing social activities designed to promote
unity and friendship within the Student Government
Association.
To educate the Senate on parliamentary procedure.
To assist
the
Senate
President with filing
information
relevant
to
Student
Government
Association Senate activities.
To undertake duties as set forth by the Senate
President,
Organization and Bylaws Committee,
Cabinet
or
Senate,
relevant
to
the
Senate
Parliamentarian's
job
description
and
responsibilities.
To serve as an
ex-officio member of all SGA
Committees,
Boards,
Councils,
and
Ad-hoc
Committees, excluding the Organization and Bylaws
Committee and the Committee, Board, Council, or
Ad-hoc Committee to which he/she has been appointed
to by the President's Cabinet, in which he/she
shall serve as a member (but not Chairperson or
Vice Chairperson) , thus counting towards quorum but
not against it.

SUBSECTION 4c. Senate Officer Vacancies
1.

Senate President Pro-Tempore

In the event of a vacancy in the office of the Senate
President Pro-Tempore, the Senate will hold an election
within the next two (2) Senate meetings, after the
vacancy has occurred.
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2.

Parliamentarian

In the event of a vacancy in the office of Senate
Parliamentarian, the Senate will hold an election within
the next two (2) Senate meetings, after the vacancy has
occurred.
SUBSECTION 4d. Probationary Period
1.

Academic Probation
a.
SGA members who do not maintain a cumulative gpa of
2.0/4.0 scale are entitled to a Probationary
Period, in order to raise his/her gpa to a 2.0/4.0
scale. A Probationary Period is defined as:
1.
A period of time, not to exceed one semester.
2.
The student, on probation, will be placed
under limited SGA activity at the discretion
of the SGA Vice President.
b.
If, by the end of the Probationary Period, the
student has achieved a cumulative gpa of 2.0/4.0
scale, he/she will maintain active membership
status.
c.
If, by the end of the Probationary Period, the
student has not achieved a cumulative gpa of
2.0/4.0 scale, he/she will lose membership status
and will be removed or asked to resign.

SECTION 5.

(

Senate Operations

SUBSECTION Sa. Quorum

The number required to establish a quorum shall be defined as forty
percent (40%) plus one (1) of the total Senate/Committee/Board/
Ad-hoc Committee membership present.
SUBSECTION Sb. Absences
1.

Senate Absences
a.
Each Senator must attend all Senate meetings and

b.
c.
d.

all committee/board meetings on which he/she
serves, unless the absence is due to probationary
status.
An excused absence shall include serious illness,
travel associated with a student organization, a
class conflict, or engaged in compensated work.
An absence will be forgiven if said absence is due
to participation in an SGA sanctioned activity.
All
Senators
absent
from
Student
Government
Association Senate meetings must submit a written
excuse
to
the
Senate
President
Pro-Tempore.
Absences will be unexcused automatically if the
Senate President Pro-Tempore has not received a
written excuse by the end of the sixth (6th)
working day following an absence by a Senator.
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e.

(

f.
g.

h.

2.

If the written excuse does not comply with Article
III, Subsection 4d, item b, the Senate President
Pro-Tempore, in cases of Senate absences, shall
submit the absence to the Senate President and to
the Organization and Bylaws Committee for a
plurality vote to decide whether or not the absence
is excused.
An absence from the first or final roll call of a
Senate meeting will count as one half (1/2) of an
absence.
At the beginning of each regular Senate meeting,
the Senate President Pro-Tempore shall announce
which Senators have collected two (2) or more
absences.
When a Senator acquires 4 excused absences, or when
a Senator acquires 2 unexcused absences, or when a
Senator acquires 2 excused and 1 unexcused absences
in 1 academic term, he or she will be removed from
the Senate roll. Every Senator will be notified in
writing of his/her absences in excess of the
allowed amount.
Every Senator has the right and
privilege to appeal an absence to the Organization
and Bylaws Committee (change an unexcused absence
to an excused absence) .
By notifying the Senate
President Pro-Tempore in writing on the Senator's
absentee
form
and/or
after
consulting
the
Organization and Bylaws Chairperson, a Senator may
present his/her case. The Organization and Bylaws
Committee can make recommendations to the Senate
for approval to suspend the absentee policy for an
individual when extenuating circumstances occur.

Senate Absences - Summer Ter.m

Senate absentee policies for the summer term follow those
for Fall and Spring term. All Senators and Officers must
have registered in the prior Spring term at the
University. Senators or Officers· wishing to take office
in the spring after the spring elections must be prepared
to be enrolled as A&S Fee paying students for the
following summer semester after the election.
If,
however, they have not registered and paid for a class in
the following Fall term by the last drop/add date, they
will be removed from the Senate Roll. All Senators and
Officers will turn in a schedule of their summer classes
to the Student Government Association Vice President by
the second week of classes.
SUBSECTION Sc. Regular Meeting

The Senate shall meet not less than twice per month with the time,
day and frequency to be determined by the Senate President.
All
regular Senate meetings must be posted one (1) week in advance of
the Senate meeting.
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SUBSECTION Sd. Changing Senate Meetings

Posting of the time of a Senate Meeting cannot be changed except by
a two-thirds (2/3) vote of the Legislative Cabinet given fortyeight (48) hours notice of said meeting. Senators will be notified
of said change by phone or be unconditionally excused.
Such
meeting cannot be held prior to the already scheduled meeting.
SUBSECTION Se. Special Meetings

Special Meeting of the Senate may be called by the Senate President
or a majority vote (majority vote - is more than half of the votes
given to any candidate or proposition)
of Senators, provided that
each Senator is given forty-eight (48) hours notice of such a
meeting.
SUBSECTION Sf. Sessions

There shall be two sessions every
from the ratification of the fall
the spring elections, and from
elections to the ratification of
SECTION 6.

calendar year. Sessions will be
elections to the ratification of
the ratification of the spring
the fall elections.
·

LEGISLATION

The Senate shall consider four (4) forms of legislation:
Bills,
Bylaw Amendments, Resolutions, and Standing Rules.
Bills and
Resolutions are passed by a majority and Bylaw Amendments and
Standing Rules are passed by a two-thirds (2/3) majority.
SUBSECTION 6a. Bills

Bills are written legislation that comes from committee and must go
before the Senate for approval.
Bills refer to any written
legislation that:
1.
Creates or abolishes student programs.
2.
Creates budgets or deals with budget reallocations.
3.
Approves funding.
4.
Affects the internal aspects of the Student Government
Association, and the University as a whole, or marks a
change in the internal structure of the Student
Government
Association,
not
prohibited
by
the
Constitution of the University or the Bylaws of the
Student Government Association.
SUBSECTION 6b. Resolutions

Resolutions may be written or verbal, and may come from committees
or from the Senate floor.
The Senate President may refer any
resolution from the floor . to the appropriate committee, or directly
to the agenda. Resolutions pertain to:
1.
Commendations.
2.
Support,
endorsements,
or statement of opinion of
university, community, or state activities.
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SUBSECTION 6c. Bylaw Amendments
Bylaw amendments make revisions of, additions to,
from the Student Government Association Bylaws.

and deletions

SUBSECTION 6d. Standing Rules
Standing Rules are rules of limited duration (less than one (1)
year) from time of adoption or that define operating procedures.

SUBSECTION 6e. Posting of Legislation
All legislation must be forwarded to the Senate President at least
(72) hours prior to the scheduled Senate meeting, to enable the
Senate President to complete all necessary paperwork.
The length
of time legislation must be posted by the Senate President prior to
the Senate meeting in which it will be considered will be as
follows for each legislative category:
1.
Bills - Forty Eight (48) hours
2.
Resolutions- (if from committee) Twenty Four (24) hours
3.
Bylaw Amendments - One (1) work week
4.
Standing Rules - No posting required

SECTION 7.

VOTING GUIDELINES

SUBSECTION 7a. Voting

(

At all Student Government Association meetings, there shall be
three ( 3) ways in which a Senator, commit tee member, or board
member may vote:
1.
Aye - In favor of the motion or legislation.
2.
Nay - Opposed to the motion or legislation.
3.
Abstention- An abstention shall be considered a neutral
vote, neither for nor against the motion or legislation.
Abstentions shall not be counted in the total number of
votes.

SUBSECTION 7b. Proxy Voting
Proxy voting shall be allowed contingent on the following:
1.
Each Senator shall be allotted two (2) proxy votes per
semester which may not be accumulated or transferred.
2.
A proxy vote must be accompanied by a 11 Proxy Instrument"
carried by the Senator vested with proxy power.
3.
A Senator, vested with proxy power, must obtain the
Senate President's initials on the Proxy Instrument
before the proxy is used. A Senator may use a proxy vote
at anytime necessary.
4.
A proxy vote must be used for a single issue or bill and
only for a final vote. It may not be used for amendments
or motions.
5.
During final voting on a bill, the vote of the Senator
vested with proxy power and holding the Proxy Instrument,
shall be counted twice.
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6.

Proxy voting should not be used to relieve any Senator of
responsibilities concomitant of that office.

SUBSECTION 7c.

Ex-Officio Voting

Ex-officio members for Senate, Commit tes, Boards, Councils, and adhoes will not have the right to vote.
.

(

SECTION 8.

PARLIAMENTARY PROCEDURE

The rules contained in the current edition of Robert's Rules of
Order, Newly Revised shall be the parliamentary reference for the
Student Government Association, when applicable and when not
inconsistent with these Bylaws or any special rules of order the
Student Government Association may adopt.
SECTION 9.

ORATORY PROCEDURES

SUBSECTION 9a. Question and Answer Period
1.
A ten (10) minute question and answer period will
be
allowed
following
the
introduction
of
legislation. During this ten (10) minute period, a
call for the previous question will not be allowed.
2.
If the chair (Senate President) should feel that a
piece of legislation should be allowed more than
ten (10) minutes for the question and answer
period, he/she will announce this prior to the
introduction of the legislation.
SUBSECTION 9b. Debate Period
1.
After a motion is made and seconded, the mover
shall have the opportunity to debate his/her
motion. During this period, an individual will
specify
if
his/her debate
is
"positive"
or
"negative".
2.
The chair will let the floor alternate as far as
possible between. those favoring and those opposing
the motion.
3•
An individual is allowed one (1) minute of debate
for each time he/she is recognized by the chair.
Before the second time the individual may speak to
an issue, the Chair must ask if there is anyone who
has not spoken that would like to speak. If not,
the individual may speak again.
4.
An individual may not speak to an issue more than
two (2) times.
5.
After all debate has been heard, the Chair will
immediately ask for a vote. All votes must be hand
vote, unless otherwise requested.
SUBSECTION 9c
1.

Obtaining the Floor
To claim the floor, an individual must raise
his/her hand when no one else has the floor.
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2.

3.

SECTION 10
1.

2.

3.

4.

If the member is entitled to the floor at the time,
the Chair will recognize him/her by announcing
his/her name (example: President Banks, Senator
Hughes) .
Any member may yield the floor to any guest by
stating the guest's name and title.
a.
Collectively, the member and the guest must
stay within the one (1) minute debate period.
b.
Yielding the floor will count as one of the
two (2) times an individual is allowed to
debate on the same issue.
CONFLICT OF INTEREST
A Senator MUST abstain from voting on Senate
legislation if the legislation names a club and/or
organization, other than the Student Government
Association, of which the Senator is a member
and/or officer.
A Senator SHALL NOT draft Senate legislation which
names a club and/or organization,
other than
Student Government Association,
in which that
Senator is a member and/or officer.
A Senator MUST abstain
from voting on any
legislation if he/she will directly benefit from
the passage of that legislation excluding ONLY
legislation which is intended for the functioning
of the Student Government Association.
Prior to the participation in the question and
debate periods, any Senator who will, by adoption
of this legislation, be required to abstain on said
legislation,
shall announce the fact
of the
conflict and that an abstention is pending.
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ARTICLE IV.
COMMITTEES

SECTION 1.

DEFINITION

There shall be three (3) standing committees of the Student
Government Senate: Budget and Allocation, Organization and Bylaws,
and Student Advocate. Any special or ad-hoc committee may be formed
at the direction of the President's Cabinet.
SECTION 2.

MEMBERSHIP

Senators of SGA committees will be recommended for appointment by
the chairperson of the respective committee to the President's
Cabinet and the SGA Senate. The appointments must be approved by a
majority vote of both the President's Cabinet and the SGA Senate.
SECTION 3.

CHAIRPERSON

SUBSECTION 3a. Election

There shall be two officers of SGA Committees: the Chairperson and
the Vice Chairperson. The officers of each Committee must be SGA
Senators. The Chairpersons shall be nominated and elected by the
membership of the Senate by the second regular Senate meeting of
each new session or whenever a vacancy occurs.
SUBSECTION 3b. Removal

The Chairperson and Vice Chairperson of any Student Government
Association standing, special, or ad-hoc committee, may be removed
by a majority vote of the Senate.
SUBSECTION 3c. Duties

The Chairperson of each committee shall have the following duties:
1.
To conduct meetings of the committee in accordance with
11
Robert's Rules of Order, Newly Revised 11 •
2.
To preserve order and decorum and to have general control
of the committee meeting.
In case of a disturbance or
disorderly conduct of a person during a meeting, the
chairperson may at his/her discretion cause individuals
to be removed from the meeting.
3.
To be an active member of his/her committee.
4.
To vote only in the case of making or breaking a tie.
5.
To oversee that a list of meeting dates, times, and
locations for the semester are forwarded to the SGA Vice
President by the third week of each semester.
6.
To call meetings of the committee. All committees must
meet at least once every two (2) weeks.
7.
To sign all committee minutes, report on them at each
Senate meeting, and oversee that a copy of the minutes
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8.

9.

10.

SECTION 4.

are submitted to the SGA Vice President no later than two
weeks after each meeting.
To maintain a record of committee absences and include
this record in the committee minutes that are submitted
to the SGA Vice President.
To perform other duties as described in the position
description.
To oversee the posting of the committee meeting schedule
by the third week of each semester.
VICE CHAIRPERSON

SUBSECTION 4a. Election

The Vice Chairperson of each Student Government Association
standing committee shall be elected by the membership of that
committee, from the membership of that committee. The Vice
Chairperson will be elected by the first regular Committee meeting
of each new session or whenever a vacancy occurs.
SUBSECTION 4b. Removal

The Vice Chairperson of any Student Government Association standing
committee may be removed by a majority of the Committee.
SUBSECTION 4c. Duties

The Vice Chairperson of each committee shall have the following
duties:
1.
To assume the duties of the committee chairperson upon
the request of the chair, or if the chairperson of the
committee is unable to perform his/her required duties.
2.
To keep the minutes of the committee meetings that
include the absentee record and forward a copy to the SGA
Vice President no later than two weeks after each
meeting.
3.
To maintain the committee files.
4.
To write any bills or resolutions from the committee and
forward them to the Senate President (72) hours prior to
the scheduled Senate meeting.
5.
To forward a list of meeting dates, times, and locations
for the semester to the SGA Vice President by the third
week of each semester.
To post the committee meeting schedule by the third week
6.
of each semester.
7.
To oversee and implement the Committee Absentee Policy.
8.
To perform other duties as described in the position
description.
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SECTION 5.

COMMITTEES

SUBSECTION Sa. Budget and Allocation Committee
1.

Purpose

The Budget and Allocation Committee
(B & A)
is
responsible for the fiscal management of the Activity and
Service Fee budget.
2.

Membership

The Budget and Allocation Committee shall consist of
eleven (17) members: eleven (11) SGA Senators, one (1)
member appointed by the President of the University
Support Personnel System, three (3) members appointed by
the President of the Faculty Association, and two (2)
Non-Senator
Student
Representatives.
These
five
Non-Senator Representatives shall be recommended for
appointment by the committee to the President's Cabinet
and approved by Senate. No director of a budget entity
within the Activity and Service Fee may sit on the Budget
and Allocation Committee.
3.

Duties
a.
The
b.

c.

d.

e.

Committee shall hold and conduct Budget
Hearings as outlined in the Activity and Service
Fee Policies and Procedures.
The
committee
must
approve/disapprove
all
transactions between line items on any budget
funded by Activity and Service Fees.
These
transfers must also be approved by the Senate.
The committee shall serve as budgetary authority
over the Student Government Association Unallocated
Reserves, General Reserves,
and Buffer.
Any
expenditures from these accounts must be approved
by
the
Senate
and
the
Student - Government
Association President.
The Budget and Allocation Committee will be
responsible for establishing financial procedures
to
be
followed
at
any
Student
Government
Association funded event in which tickets, goods,
donations or other charges, or any other i tern
subject to audit will be involved.
The committee shall be responsible to maintain and
follow a current Activity and Service Fee Policies
and Procedure Manual.
Any revisions to this
document must be approved by two-thirds (2/3) vote
of the Committee and Senate.

SUBSECTION Sb. Organization
1.

. ~Pd

Bylaws Committee

Purpose

The Organization & Bylaws Committee is responsible for the
internal procedures of the Student Government Association.
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2.

Membership

The Organization & Bylaws Committee shall consist of nine (9)
members: the Student Government Association Vice President,
the Senate President Pro-Tempore, the Senate Parliamentarian,
and six (6) Student Government Association Senators.

(

3.

Duties
a.
b.

c.
d.

e.
f.
g.

h.

The committee shall interpret the Student Government
Association Bylaws and resolve conflicts concerning said
document.
The committee shall review the Student Government
Association Bylaws and recommend any changes to the
Student Government Association Senate when necessary.
The committee shall recommend Senate appointments to the
Student Government Association Senate.
The
committee
shall
conduct
Student
Government
Association Elections in accordance with Article VIII of
the Student Government Association Bylaws.
To serve as the validating body for all Student
Government Association elections and to present these
results to Senate.
The committee shall review all appeals for Senator
absences.
The committee's recommendations will be
forwarded to the Senate.
The committee will validate all petitions to recall a
Student Government Association Officer or Senator.
The committee shall be responsible for maintaining and
following a current OBC Policies and Procedure manual.
Any revision to this document must be approved by a
two-thirds (2/3) vote of the committee and the Senate.

SUBSECTION Sc. Student Advocate Committee
1.

Purpose

The Student
University
Government
activities,
students.
2.

Advocate Committee shall act as a liaison between the
of North Florida's student body and the Student
Association,
and to promote
those programs
or
locally or nationally which are in the interest of UNF

Membership

The Student Advocate Committee shall be composed of sixteen (16)
members: nine (9) SGA Senators, the Director of Student Lobbying,
the Assistant Director of Student Lobbying, the Chief Justice of
the Traffic Appeals Court, the Minority Affairs Advocate, and four
(4)
Non-Senator
Representatives.
These
four
Non-Senator
Representatives shall be recommended for appointment by the
committee to the President's Cabinet and approved by Senate.
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3.

Duties
a.
The committee shall promote and evaluate programs and
services that concern students.
b.
The committee shall review and recommend policies
regarding student conduct, recognition, and awards.
c.
The committee shall represent the rights and concerns of
the students within the university and the Student
Government Association.
d.
The
committee
shall
survey student
opinions
and
suggestions as the need arises.
e.
The committee shall be responsible for maintaining and
following a current Student Advocate Committee Policy and
Procedure manual approved by a two-thirds (2/3) vote of
the Committee and the Senate.
Any revisions to this
document must be approved by a two-thirds vote of the
Committee and the Senate.

SECTION 6.

COMMITTEE ABSENCES

Committee Absentee Policy shall be concurrent with Article III,
Section 4, Subsection 4d. When a committee member exceeds his/her
allotted excused and/or unexcused absences, the Chairperson of that
committee shall forward the committee member's name to the Senate
President Pro-Tempore. The Senate President Pro-Tempore will then
begin the absentee procedure as outlined in Article III, Section 4,
Subsection 4d.
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ARTICLE V.
BOARDS

SECTION 1.

DEFINITION

There shall be one (1) standing board of the Student Government
Senate: Student Programming Board.
Each board shall have direct
authority over
it's
committees.
Any
special
or ad-hoc
subcommittees may be formed at the direction of the President's
Cabinet.
SECTION 2.

MEMBERSHIP

Student members of any board will be recommended for appointment by
the President's Cabinet at a regular Senate meeting.
Student
Government Association board appointments must be approved by a
majority of the Senate. To be eligible to hold a Board seat, each
person will need to be a registered student (full/part time), will
have at least a minimum cumulative grade point average of 2.0/4.0,
excluding first semester students. Student Government Association
Board appointments must be approved by a majority vote of the
President's Cabinet and the SGA Senate. All Board members must
serve on at least one (1) Board subcommittee.
SECTION 3.

OFFICERS

There shall be three (3) Officers of the Student Government
Association boards: Chairperson, Vice Chairperson and Secretary.
The Chairperson and Vice Chairperson must be Student Government
Association Senators. The Chairperson shall be nominated and
elected by the membership of the SGA Senate by the second Senate
meeting of the summer semester and shall serve for a year or
whenever a vacancy occurs. The Vice Chairperson and the Secretary
will be elected by the membership of ~he Board at the .first Board
meeting after the election of the Chairperson. The Chairperson of
any SGA Committee/Board may be removed by a majority vote of the
Senate. The Vic e Chairperson and the Secretary may be removed by
a majority vote c ~ the Board.
SUBSECTION 3a. Duties of the Chairperson

The chairperson of each board shall have the following duties:
1.
To conduct meetings of the board in accordance with
"Robert's Rules of Order, Newly Revised".
2.
To preserve order and decorum and to have a general
control of the board meeting. In case of disturbance or
disorderly conduct by a person during a meeting, the
chairperson may at his/her discretion cause individuals
to be removed from the meeting.
3.
To be an active member of his/her board.
4.
To vote only in the case that his/her vote will affect
the outcome.
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5.

6.
7.

8.

9.
10.

To oversee that a list of meeting dates, times, and
locations for the semester is forwarded to the SGA Vice
President by the third week of each semester.
To call meetings of the board. All boards must meet at
least once every two (2) weeks.
To sign all board minutes, report on them at each Senate
meeting, and oversee that a copy of the minutes are
submitted to the SGA Vice President no later than two
weeks after each meeting.
To maintain a record of board member absences and include
this record in the board minutes that are submitted to
the SGA Vice President.
To perform other duties as described in the position
description.
To oversee the posting of the board meeting schedule by
the third week of each semester.

SUBSECTION 3b. Duties of Vice Chairperson
1.
2.

3.
4.
5.
6.
7.
8.

To assume the duties of the chairperson upon request by
the chairperson or if the chairperson is unable to
perform his/her duties.
To write any legislation from the board and forward it to
the Senate President no later than (72) hours prior to
the scheduled Senate meeting.
To aid the Chairperson in recruitment and retention of
members and committee members.
To familiarize new board and committee members as to the
purpose, function, and format of the board and the
committee involved.
To keep an up-to-date filing system of board functions
and its Policies and Procedures.
To aid the chairperson in control over the internal
activities of the board.
To undertake any assignments directed by the board or the
chairperson
as
appropriate
to
their
board
responsibilities.
To perform other duties as described in the position
description.

SUBSECTION 3c. Duties of the Secretary
1.

2.
3.

4.

To prepare accurate minutes of every board meeting that
include the absentee record, and disseminate the minutes
to all board members, the Student Government Association
President, the Senate President, and the Comptroller no
later than two weeks after each scheduled meeting.
To maintain a current roster of the board members' names,
telephone numbers, mailing addresses, and schedules.
To prepare, in writing, all board findings and/or
recommendations and disseminate the information to the
appropriate individuals.
To keep an up-to-date filing system of all board
minutes,
recommendations,
subcommittee
reports,
membership directory, board functions, and Policies and
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s.
6.
7.

8.
9.

10.
11.
12.

SECTION 4.

Procedures.
To aid the board chairperson in control over internal
activities of the board .
To aid the board chairperson in correspondence in
reference to board functions.
To undertake any assignments directed by the board or the
board
chairperson
as
appropriate
to
the
board
responsibilities.
To oversee and implement the Board Absentee Policy.
To write any bills or resolutions from the board and
forward them to the Senate President (72) hours prior to
the scheduled Senate meeting.
To forward a list of meeting dates, times, and locations
for the semester to the SGA Vice President by the third
week of school.
To post the board meeting schedule by the third week of
each semester.
To perform other duties as described in the position
description.
SUBCOMMITTEES

SUBSECTION 4a. Purpose

The Student Government Association board committees shall carry out
duties delegated by the affiliated board.
SUBSECTION 4b. Membership

(

The SGA Board subcommittee membership is open to all University of
North Florida Activity & Service fee paying student with the Board
approval, concurrent with Article V, Section 2.
SGA Board
Subcommittee Chairpersons shall be nominated and elected by the
membership of the Board.
Elections of the Board Subcommittee
Chairpersons shall take place once a year at the first regular SPB
meeting after the election of the Board Chairperson in the Spring
semester.
SUBSECTION 4c. Accountability

The Student Government Association board committees shall be held
accountable by that specific board and it's Policies and
Procedures.
SECTION 5.

BOARDS

SUBSECTION Sa. Student Programming Board
1.

Purpose

The purpose
develop and
value and
educational

of the Student Programming Board shall be to
promote programs a nd activities of practical
of social,
i n ~ e llectual,
cultural,
and
interest to the UNF students.
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2.

Membership

The Student Programming Board is composed of twenty-four
(24) members:
twelve (12) SGA Senators, two (2)
University Support Personnel System Representatives, two
(2) appointed representatives of the Faculty Association,
and six (6) Non-Senator Student Representatives. These
six
(6) Representatives shall be recommended for
appointment by the board to the President's Cabinet and
approved by Senate. The University Events Coordinator,
the Assistant University Events Coordinator, and the
Student Events Coordinator shall serve as advisors and
have ex-officio rank.
3.

Duties
a.
The
b.

c.
d.

e.

f.

g.

4.

Board shall plan, implement, promote, and
evaluate programming that best represents the
entire student population.
The
Board
shall
actively
recruit
student
involvement on a continuous basis.
The Board shall program events at the University
that enhance cultural and ethic awareness.
The
Board
shall
oversee
the
following
subcommittees: Annual Events, Concerts, Festivals,
Lectures/Comedy, Publicity, and Homecoming.
The officers of the Board shall prepare an annual
budget request for the entire Board (including the
subcommittee Chairpersons) including:
operating
expense,
Annual
Events,
Concerts,
Festivals,
Lectures/Comedy, Publicity, and Homecoming.
The Board has the authority to redistribute
allocated funds among its programming lines (not
including operating expense) . These transfers must
be approved by a majority vote of the Board and the
SGA Executive Officers.
The Board shall be responsible to maintain and
follow a
current SPB Policy and Procedure Manual
approved by two-thirds (2/3) vote of the Board and
the SGA Senate. Any revisions to this document must
be approved by a two-thirds (2/3) vote of the Board
and the SGA Senate.

Responsibilities

The Student Programming Board is responsible for the
overall development and management of student sponsored
programming.
5.

Officers

There shall be three (3) officers of the Student
Programming Board:
Chairperson, Vice Chairperson, and
Secretary. All members of t h e Student Programming Board,
including officers, shall
~
accountable to Student
Programming Board Policie .:. and Procedures,
Student
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Government Policies and Procedures,
Government Association Bylaws.
6.

7.

and

the

Student

Committees
a.

Board Committees
The Student Programming Board shall have the
following committees: Annual Events,
Concerts,
Festivals,
Lectures/Comedy,
Publicity,
and
Homecoming.

b.

Special or Ad-hoc Committees
The Student Programming Board may form special or
ad-hoc committees as needed to perform its duties.

Policies and Procedures

The Student Programming Board will maintain and update a
Policies and Procedures Manual, which will serve to
organize and control the interworking of the Student
Programming Board. Operating policies and procedures
concerning the Student Programming Board, its committees,
special or ad-hoc committees, and the implementation of
the board's functions will be placed in the manual, if
approved by a majority vote of the board. The board
officers will be responsible for informing board members,
commit tee members, the University Events Coordinator, the
Assistant University Events Coordinator, and the Student
Government Associatipn Vice President/President of the
Senate of any changes
in the manual.
Initial
implementation and any revisions to the manual must be
approved by a two-thirds (2/3) vote of the Senate.
SECTION 6.

BOARD/COMMITTEES ABSENCES

Board Absentee Policy shall be concurrent with Article III, Section
4, Subsection 4d.
When a Board member exceeds his/her allotted
excused and/or unexcused absences, the Chairperson of the board
shall
forward the member's name
to the
Senate President
Pro-Tempore. The Senate President Pro-Tempore will then begin the
absentee procedure as is outlined in Article III, Section 4,
Subsection 4d.
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ARTICLE VI.
COUNCILS
SECTION 1.

DEFINITION

There shall be one (1) standing council of the Student Government
Senate: The Advisory Council of Student Organization Presidents.
SGA councils shall serve as student assemblies for consultation on
student issues, and dissemination of information. Any special or
ad-hoc subcommittees may be formed at the direction of the
President's Cabinet.
SECTION 2.

MEMBERSHIP

There shall be two (2) officers of · the SGA councils: the
chairperson and vice chairperson. The chairperson must be an SGA
Senator. The chairperson shall be nominated and elected by the
membership of the SGA Senate by the second regular meeting of each
new session or whenever a vacancy occurs. The vice chairperson
shall be elected by the membership of the council at the first
regular council meeting after the election of the chairperson. The
chairperson of any SGA Council may be removed by a majority vote of
the Council or SGA Senate. The vice chairperson may be removed by
a majority vote of the Council .
SECTION 3.

OFFICERS

SUBSECTION 3a. Duties of the Chairperson

The chairperson of each board shall have the following duties:
1.
To conduct meetings of the board in accordance with
"Robert's Rules of Order, Newly Revised".
2.
To preserve order and decorum and to have a general
control of the board meeting. In case of disturbance or
disorderly conduct of a person during a meeting, the
chairperson may at his/her discretion cause individuals
to be removed from the meeting.
3.
To be an active member of his/her council.
4.
To vote only in case of making or breaking a tie.
5.
To oversee that a list of meeting dates, times, and
locations for the semester is forwarded to the SGA Vice
President by the third week of each semester.
6.
To call meetings of the council. All boards must meet at
least once every two (2) weeks.
7.
To sign all council minutes, report on them at each
Senate meeting, and oversee that a copy of the minutes
are submitted to the SGA Vice President no later than two
weeks after each meeting.
8.
To maintain a record of council member absences and
include this
record in the board minutes that are
submitted to the SGA Vice President.
9.
To oversee the posting of the council meeting schedule by
the third week of each semester.
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10.

To perform other duties as described in the position
description.

SUBSECTION 3b. Duties of Vice Chairperson
1.
2.
3.

4.
5.

6.

?.
8.

SECTION 4.

To assume the duties of the chairperson upon request by
the chairperson or if the chairperson is unable to
perform his/her duties.
To write any resolution from the council and forward it
to the Senate President no later than (72) hours prior to
the scheduled Senate meeting.
To keep the minutes of the council meetings that include
the absentee record and forward a copy to the SGA Vice
President no later than two weeks after each meeting.
To keep an up-to-date filing system of all council
functions.
To forward a list of meeting dates, times and locations
for the semester to the SGA Vice President by the third
week of each semester.
To post the council meeting schedule by the third week of
each semester.
To oversee and implement the council absentee policy.
To perform other duties as described in the position
description.
COUNCILS

SUBSECTION 4a. Advisory Council of Student Organization Presidents
(ACSOP)
1.
Purpose
The Advisory Council of Student Organization Presidents
is
responsible
for
disseminating
information
and
providing input to the Student Government Association on
issues influencing the student body. The council shall
act as a liaison between SGA and the student clubs and
organizations.
2.

Membership

The Advisory Council of Student Organization Presidents
shall consist of three (3) SGA Senators and all student
organization presidents recognized through the Office of
Student Development. The Assistant University Events
Coordinator
shall
have
ex-officio
status
on the
committee.
3.

Duties
a.
To provide
input
on student
issues
through
resolutions passed by the council.
b.
To coordinate Clubfest and Spring Bash with input
from the student organizations.
c.
To
disseminate
information
regarding
student
organization events.
d.
To provide leadership seminars on organizational
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e.
f.

g.

h.

SECTION 5.

development
through
the
Office
of
Student
Development.
To provide information on the Activity and Service
Fee funding process.
To provide the SGA Comptroller with information
regarding
Activity
and
Service
Fee
funded
membership attendance in order to determine A&S Fee
financial eligibility.
To
coordinate
organization
volunteer
efforts
outside and inside the University community.
The council shall be responsible for maintaining
and
following
a
current ACSOP
Policies
and
Procedures Manual. Any revisions to this document
must be approved by a two-thirds (2/3) vote of the
Council and the SGA Senate.
COUNCIL ABSENTEE POLICY

Council Absentee Policy shall be concurrent with Article III,
Section 4, Subsection 4d.
When a Board member exceeds his/her
allotted excused and/or unexcused absences, the Chairperson of the
board shall forward the member's name to the Senate President
Pro-Tempore. The Senate President Pro-Tempore will then begin the
absentee procedure as is outlined in Article III, Section 4,
Subsection 4d.

(
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ARTICLE VII
PRESIDENT'S CABINET
SECTION 1.

DEFINITION

There shall be an advisory council to . the Student Government
Association President. This council will be named the President's
Cabinet.
SECTION 2.

MEMBERSHIP

There shall be eight (8) members of the President's Cabinet:
the
SGA President, who presides as Chairperson, the Vice President, who
acts as Vice Chairperson, the Director of Student Lobbying, the
Assistant Director of Student Lobbying, the Executive Assistant,
the Minority Affairs Advocate, the Public Relations Director, and
the Graduate Student Advocatethe Senate Parliamentarian.
The
following officers shall serve as ex-officio members: the Budget
and Allocations Committee Chairperson,
the Student Advocate
Committee Chairperson, the Organization and Bylaws Committee
Chairperson, the Advisory Council of Student Organization Presidents
Chairperson, the Student Programming Board Chairperson, and the
Senate President Pro-Tempore.
SECTION 3.
DUTIES
A.
The
Cabinet
shall
advise
the
Student
Government
Association President.
B.
The Cabinet may submit legislation to the appropriate
committee or board for consideration and action.
C.
The Cabinet has the authority, upon the request by the
Student Government Association President, to create any
special
or
ad-hoc
Student
Government
Association
committee.
D.
The assignment of job related duties may be made by a
Cabinet member to any commit tee, board, counc i 1,
or
cabinet member subject to a
majority vote of the
President's Cabinet. An appeal of the duty may be taken
to the Senate for a decision based on a majority vote.
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ARTICLE VIII
LEGISLATIVE CABINET
SECTION 1.

DEFINITION

There shall be an advisory council to the Student Government
Association Vice President.
This Council shall be named the
Legislative Cabinet.
SECTION 2.

MEMBERSHIP

There shall be eight (8) members of the Legislative Cabinet: the
SGA Vice President, who presides as chair, the Senate President
Pro-Tempore,
who
acts
as
Vice-Chairperson,
the
Senate
Parliamentarian, the Budget and Allocation Chairperson, the Student
Advocate Committee Chairperson, the Advisory Council of Student
Organization of Presidents Chairperson, the Organization and bylaws
Chair, and the Student Programming Board Chairperson.
SECTION 3.
A.
B.

C.
D.

E.

DUTIES

The Legislative Cabinet shall advise the Student
Government Association Vice-President.
The Legislative Cabinet may submit legislation to the
appropriate
committee,
council,
or
board
for
consideration or action.
The Legislative Cabinet has the authority, upon request
by the SGA Vice-President, to create any special or adhoc SGA committee.
The Legislative Cabinet shall recommend to the Senate, at
any regular Senate meeting, committee and/or board and/or
removals.
The
Senate
must
approve
these
recommendations by a majority vote.
The Legislative Cabinet shall submit recommendations to
the Executive Cabinet for executive action.
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ARTICLE XI
ELECTIONS

SECTION 1.

POSITIONS

The positions of President and Vice President, and half of the
Senators, twenty (20), shall be elected by secret ballot of the
student population, at least two (2) weeks prior to the end of the
Spring term. The remaining half of the Senate positions, twenty
(20), shall be elected during the month of September in each year.
All Student Government Association elected positions shall be for
one academic school year from the first date of office.
SECTION 2.

PROCEDURES

Elections will be organized and implemented by the Organization and
Bylaws Committee.
The Organization and Bylaws Committee may
develop guidelines as deemed necessary.
SUBSECTION 2a. Elections Subcommittee

Elections shall
Guidelines.

be

overseen

by

the

Elections

Subcommittee

SUBSECTION 2b. Qualifications for Student Government Senators

To be eligible to hold a Senate seat, each person will need to be
a registered student (full/part time), will be paying Activity and
Service Fees to the University of North Florida, will have at least
a minimum cumulative grade point average of 2.0, excluding first
semester academic standing, and will be in good standing with the
University and its policies (not be on conduct probation) .
SUBSECTION 2c. Qualifications
Officers

for

Student

Government

Elected

Any person running for the offices of President or Vice-President
of the Student Government Association in a scheduled student
election must meet the following eligibility requirements:
1.
The candidate must be a current student at the University
of North Florida.
2.
The candidate must have attended University of North
Florida for two (2) academic semesters prior to the time
the candidate would take office, if elected.
3.
The candidate must have received grades for satisfactory
completion of academic courses during each of these two
(2) semesters.
4.
Each person will need to have at least a minimum
cumulative grade point average of 2.0.
5.
The candidate must be in good standing with the
University of
North Florida
(not
be
on
conduct
probation) .
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6.

The candidate must meet all
contained in this document.

additional

requirements

SUBSECTION 2d. Nominations

Nominating petitions for election of Senators or Officers must be
received by the Organization and Bylaws Committee no later than
5:00p.m., fourteen (14) calendar days prior to the election. The
petition shall consist of twenty-five (25) currently enrolled
student signatures for the position of Senator and one hundred
(100) currently enrolled student signatures for the position of
Officer. The petition shall also include the name and student
number of the candidate, the position sought, and the corresponding
student numbers of those who signed the petition. The Organization
and Bylaws Committee shall v~rify all petitions. No student may be
a candidate for more than one elective position. The candidates for
the positions of President and Vice President can run on separate
tickets, or run on one (1) ticket.
SUBSECTION 2e. Campaigns
1.
2.
3.
4.
5.
6.

No ticket or individual may campaign until the OBC
Election Subcommittee has officially recognized their
candidacy.
No personal campaining will expend more than $500.00.
No ticket-campaining will expend more than $1,500.00.
Contributions by any one person will be limited to
$75.00.
All candidates must adhere strictly to the election
guidelines.
No organization (i.e. clubs and political organizations)
can contribute monetarily to any candidate.

SUBSECTION 2£. Elections
1.

2.

3.

Polling places shall be identified on the main campus and
be staffed by at least two (2) people when open.
No
candidate for office may staff the polls, or count
ballots.
Students wishing to vote must be currently enrolled
students paying Activity and Service Fees, including
those who are having classes paid for by the university
yet are paying for additional Classes themselves, and all
ballots must be verified by the Elections Committee Chair
and SGA related staff members.
Write-in votes are
acceptable, but the Organization and Bylaws Committee
must verify the eligibility of write-in candidates before
the election is validated by the Senate.
The candidates for Senate positions, receiving the most
votes
cast, shall be elected.
In the case of a tie,
there shall be a run-off election one (1) week following
the beginning date of the General Election.
The
candidates for President and Vice President shall be
elected by a plurality of votes cast for that prospective
office.
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4.

SECTION 3.

All elections must be validated by the Senate.
Validation

SUBSECTION 3a. Process

The process for election validation shall be as follows:
1.
The Chairperson of the Elections Committee shall report
to the Senate the unofficial results of election in
writing.
la. Official Results - those results that have been
validated by Senate.
lb. Unofficial Results - the tabulated results of the
elections which have not been validated by Senate.
2.
The unofficial elections results must be validated by
Senate no later than the first meeting after the
conclusion of the election's week.
3.
The Chairperson of the Organization and Bylaws Committee
shall report any violations of the election guidelines.
4.
The Senate shall approve/disapprove the results of the
election. When approved, all candidates not subject to
election violations shall be considered validated.
5.
The Senate shall consider on an individual basis, those
people subject to election violations. After discussion,
the Senate shall by majority, vote to approve or
disapprove that individual.
If approved, that person
shall be considered validated.
6.
By the first Senate meeting after validation, the Oath of
Office shall be administered to each elected person.
That oath shall be the following:
I, (name of individual), do hereby
swear (or affir.m) to uphold the
position of (title of office) and to
abide by the Constitution of the
University of North Florida and the
Bylaws of the Student Government
Association,
and
to
strive
to
maintain
a
working and unified
Student Government. 11
11

6.

7.

If an elected Senator/officer fails to take the oath of
office by the said time, he/she will lose the seat for
the said office.
The nominated, elected, and validated President, and Vice
President shall assume their respective positions the
first day of the Summer Term after taking the Oath of
Office. Senators will take office at the first regular
Senate meeting after being sworn-in to office.
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SUBSECTION 3b. Violation

Any violation of election guidelines must be reported to the
Chairperson of the Elections Committee in writing, and signed by
the
person reporting the violation.
Reports must be submitted
before the
validation process begins.
The Elections Committee
Chairperson will investigate any charges, and report them to the
Senate.
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ARTICLE X.
AMENDMENTS

(

SECTION 1.

PROCEDURE

The Bylaws may be amended in the following manner:
A.
All proposed amendments must receive prior approval from
the Organization and Bylaws Committee.
B.
Upon passing the Organizations and Bylaws Committee, a
copy of the proposed amendment must be delivered to the
Senate President and be posted in the Student Government
Association office at least one (1) week prior to the
Senate meeting in which it will be considered. After the
one
week
period,
the
proposed
amendment
shall
automatically become an agenda item at the next Senate
meeting.
C.
At
the
Senate
meeting,
the
Chairperson
of
the
Organization and Bylaws Committee will introduce the
proposed amendment.
D.
The amendment will be accepted upon receiving a
two-thirds (2/3) favorable vote of those members in
attendance and voting.
E.
After an amendment has been accepted by the Senate and
the Student Government Association President,
the
Chairperson of the Organization and Bylaws Committee
shall forward a copy of the change to the following
people:
1.
All Student Government Association Senators and
Officers.
2.
The University President.
3.
The Vice President of Student Affairs.
4.
The Director of Student Development.
SECTION 2.

TEMPORARY SUSPENSION OF THE BYLAWS

Temporary suspension of a section(s) of the Bylaws may be done by
a two-thirds (2/3) vote of those Senators present and voting,
provided that the specific section/subsection is stated and for
what purpose and its duration for the temporary suspension. After
that item of business is disposed/taken care of, the Bylaw is then
in effect. A temporary suspension cannot continue on another item
of business.
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ARTICLE XI.
RECALL

SECTION 1.

REQUIREMENTS

Recall of the President and Vice President, or any Senator can be
accomplished by a two-thirds (2/3) vote of the Senate membership
providing the following conditions are met:
A.
A motion for recall:
1.
May be made and discussed at a regular meeting of
the ~enate. The reason for recall must be stated in
the notice. A majority of the Senators present and
voting may vote to convene an additional meeting to
decide the issue, with abstentions counting as
non-votes.
2.
May result from a petition, signed by one thousand
(1000) members of the student body and presented to
the Senate President. The Organization and Bylaws
Committee must validate this petition.
B.
Either of the above actions will result in the
consideration of recall at the next Senate meeting. This
meeting must be held within two (2) weeks from the
meeting at which the recall motion was made, or the
recall
petition
submitted.
If,
however,
this
qualification would place the meeting during the final
exam period, vacation period, or after the close of the
term, the meeting will be held during the second week of
the following term. After the recall process has begun,
the office holder under recall shall not continue to
exercise his/her normal duties until the issue is
decided.
c.
The meeting will consist of the motion being restated, or
the petition being read, and a discussion period. After
discussion, a vote will take place.
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